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LOI NOI PAU

Gido trinh “Diéu hanh cong sd hanh chinh nha nudc”
danh cho hé dao tao Trung cdp hanh chinh. Tap thé tac
gia da c6 gang trinh bay mot cach hé thong kién thic co
ban vé cong s& hanh chinh nha nudc, nhitng k¥ thuat diéu
hanh hoat dong cua cong s& va quan tri cong s nham
bao dam cong s hoat dong c6 hiéu qua nhu thiét ké cong
viéc, phén tich cong viéc, xay dung va ap dung quy ché
lam viéc, xay dung k€ hoach, t6 chitc va diéu hanh cic
cudc hop, kiém tra hoat dong ctia cong sd, cung cap diéu
kién vat chit cho thuc thi cong vu; d6i méi hoat dong
cong sO nham xay dung nén hanh chinh nha nudc hién
dai.

Cac vdn dé néu ra tuy con it nhiéu mang tinh dai
cuong, nhap mon vé k§ nang diéu hanh cong s& hanh
chinh, song ciing ¢6 thé gitip hoc vién c6 nhitng kién thiic
ban dau va rén luyén mot so ky nang co ban vé diéu hanh
cong so hanh chinh.

Mac du da c¢6 nhiéu c6 gang trong qud trinh bién
soan, song khé tranh khoi nhitng khiém khuyét, do vay



Khoa Van ban va Coéng nghé Hanh chinh cing tap thé tac
gia hy vong sé nhan dugc su déng gép y kién cua ban
doc dé ti€p tuc hoan thién tap tai liéu nay.
Ha Néi, thang 10 nam 2007
KHOA VAN BAN VA CONG NGHE HANH CHINH



